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What is referencing?

Referencing is a method of acknowledging sources of
information that you have included in your written work. You
must acknowledge any source you use both within the text of
your assignment and by listing it at the end of your assignment.

Which referencing system should you use?

There are a number of different referencing systems used in
academic writing. This guide explains the Harvard system,
also known as the author-date method of referencing.

Why do you reference?

• to acknowledge the source of information and ideas of
others

• to show the breadth of your research
• to allow the reader to be able to find and verify the

information.

 What do you reference?

• another person’s ideas or opinions
• statistical material, tables and figures
• direct quotations.

What if you don’t reference?

Plagiarism is the term used when someone copies another
person’s ideas or opinions as their own and does not
acknowledge the original source of information. Plagiarism,
whether deliberate or accidental, is a form of cheating and is
not acceptable. The best way to avoid plagiarism is to
acknowledge sources of information used in written work.

Frequently Asked
Questions
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When do you not need to give references?

When compiling assignments, it is likely that students will
obtain information from a variety of information sources. While
students need to reference any ideas or opinions that are not
their own in their written work, the exception is the use of
common knowledge or information of a general nature.
Common knowledge includes facts that are well known within
the community in which they are used; they do not need to be
cited. The concept of common knowledge can be confusing for
some students. So when in doubt about citing or not citing a
source, it is better to cite it.

Where can referencing information be found?

For a book this information is found:
• on the title page for the title, author and publisher
• on the back of the title page for the place and year of

publication.

For a journal this information may be found:
• on the cover
• on the second page
• or on the spine.

For a website this information may be found:
• in the header for the title of the website
• in the footer for the author, contact person or

organisation
• in the footer for the date of creation or revision.

What are the steps in referencing?

Step 1:  When taking notes for an assignment topic, write down
all the relevant bibliographic details of your information sources,
such as author, date of publication, title, publisher, place of
publication, etc.

Step 2:  Insert a brief citation at the appropriate place within the
text of your assignment where this information is used.
Example of an in-text reference:

Langford 2002, p. 22



- 6 -

Step 3:  At the end of your assignment add a reference list or
bibliography containing all your information source with full
citations. Example of an end-text reference:

Langford, M. 2002, Basic photography, Focal Press,
Oxford.

What is the difference between a Reference List and a
Bibliography?

• A Reference List is placed at the end of an
assignment. It is arranged in alphabetical order by
authors’ surnames. It includes those works you have
cited in the text of your assignment.

• A Bibliography is placed after the Reference List. It
also is arranged in alphabetical order by authors’
surnames and includes all materials used in the
preparation of your assignment but not necessarily
cited.

What are some abbreviations commonly used in
referencing?

ch. chapter np. no place of publication
chs chapters p. page
ed. editor pp. pages
edn edition pers. comm. personal communications
eds editors rev. revised
et al. and others ss. sections
fig. figure trans. translator
figs figures unpub. unpublished
n.d. no date vol. volume
no. number (of issue) vols volumes

Note: If an abbreviation begins and ends with the same letters
as the word, a fullstop is not required

Check with your lecturer to find out if they require a
Reference List or a Bibliography.
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What should a Reference List/Bibliography look like?

Armstrong, F. 2007, “Global warming: the heat is on’, Australian
Nursing Journal, vol. 15, no. 5, p. 19, Retrieved: March 27, 2008,
from Academic Search Premier.

BBC Weather Centre, 2008, Climate change, Retrieved: March 27,
2008, from http://www.bbc.co.uk/climate/impact/

Hawkes, N. 2000, Climate crisis, Franklin Watts, London.

Intergovernmental Panel on Climate Change, 2007, Climate change
in Australia, Retrieved: March 28, 2008, from
http://www.climatechangeinaustralia.gov.au/

‘Malaria and climate change’, The Health Report, 2009 [radio
program], ABC Radio National, Sydney, March 2, 2009.

Morgan, S. 2002, Global warming, Heinemann Library, Oxford.

Pearce, F. 2007, “Too late to escape climate disaster’, New
Scientist, August 18, p. 11.

Pearson, C. 2008, ‘Climate facts to warm to’, The Weekend
Australian, March 22-23, p. 26.

Sachs, J.D. 2007, ‘A climate for change’, Time, vol. 169, no. 12,
p. 94.

‘Warming to Kyoto’, 2007, The Sunday Times, December 9, p. 58,
Retrieved: March 27, 2008, from eLibrary.

Weart, S. 2008, Impacts of global warming, Retrieved: January 20,
2009, from http://www.aip.org/history/climate/impacts.htm

Note: Where an item does not have an author, use the title.



In-Text
References

General Rules for Citing In-T ext References

You should include:

• the author’s surname
• the year of publication (latest edition)
• page number(s).

Note:

An in-text reference should be cited so that it causes minimal
disruption to the flow of your writing.

Hence, place the reference either at the beginning or the end of
the sentence or paragraph.

General Rules for Citing Page Numbers In-T ext

• In general, page numbers should be included in in-text
references.

• If the work as a whole is being cited, then omit the
page numbers.

Single Author

If you paraphrase or summarise someone else’s ideas or
opinions in the text of your assignment, include the author’s
surname, year of publication and page number(s) at that point.
For example:

A recent study (Williams 2008, p. 24) has shown...
or
Research by Williams (2008, p. 24) highlights...

- 8 -
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Two Authors

List both authors’ surnames, in the order they appear. The
ampersand (&) is used when the authors’ names are in
brackets. For example:

Howard and Davis (2008, p. 56) studied the effects of...
or
A recent experiment (Howard & Davis 2008, p. 56)...

Multiple Authors

Where there are between two and six authors for one book,
use the surnames of all the authors the first time the citation
appears, but in subsequent citations list only the surname of
the first author followed by the abbreviation et al. (Latin for “and
others”). For example:

A comprehensive study (Thomas, Brown & Jones 2006,
p. 13)...
Further research (Thomas et al. 2006, p. 17)...

Where there are more than six authors, cite only the
surname of the first author, followed by the abbreviation et al.
and the publication date. Names of all the authors must be
given in the Reference List. For example:

The findings in a recent study (Blake et al. 2009, p. 27) ...

Two or More References to the Same Author

If two or more publications written by the same author and
published in the same year are used, include the letters a, b,
etc after the date to differentiate between the different works.
For example:

Recent evidence by Taylor (2008a, p. 17) suggests that ...
Other research by Taylor (2008b, p. 44) reveals ...
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Secondary Reference

This is a reference cited in another source, such as an
account of Brown’s work in a book by Sanders. It is only
necessary to show the primary source, i.e. Sanders in the
Reference List. For example:

Experiments by Brown in 2005 (Sanders 2007, p. 88)
indicated...
or
Experiments by Brown (2005 cited in Sanders 2007,
p. 88) indicated...

Journal Article and Newsp aper Article

Journal Article (with an author)

Follow the same rules when citing a book in an in-text
reference. Include the author’s surname, year of
publication and page number(s).
For example:

Scientists have predicted ... (Black 2006, p. 34).

Journal Article (without an author)

If there is no author, use the title of the article.
For example:

Global warming effects reef (2007, p. 12)...

Newsp aper Article (with an author)

For example:

Price (2009, p. 2) reported that...

Newsp aper Article (without an author)

For example:

Doctor shortage in rural areas (2008, p. 3)...



Government Publication or Report

Often these documents are compiled by a government
department or a committee, so use the name of the
organisation as the author. In the example below, the work as a
whole is being cited, therefore page numbers are not required.
For example:

A recent survey by the Department of Health, Western
Australia (2008) ...

No Author

 Where there is no author, the title of the work is used, followed
by the date. Do not use ‘anonymous’ or ‘anon’.
For example:

This is the case in Bangkok (A journey through Thailand
1997) ...

No Date

If you are unable to find a date, use the abbreviation n.d. to
represent no date.
For example:

Spencer (n.d.) studied the effects of ...

Brochure

There is often no author on these publications. When this
occurs, refer to the main title of the item or show the
organisation as the author. Place the date (if available) after it.
For example:

Colour solutions for exteriors 2007 suggests...
or
Dulux Australia 2007 provides...

- 11 -



Lecture Material

Items such as whiteboard notes or lecturer’s statements may
be included as an in-text reference, but are not included in the
Reference List.
For example:

In a lecture for Foundations of Nursing (NURS 1404),
presented on 19 April, 2005 at Central TAFE, C. Power
explained...

Personal Communications

References to personal communications such as letters,
emails, interviews, or telephone conversations may be included
in assignments. When referencing a personal communication,
obtain the permission of the person in order to quote them. The
citation should have the author’s surname followed by their
initials, then the abbreviation pers. comm. and the date. They
are not included  in the Reference List or the Bibliography.
For example:

Such reactions are quite common (Johnson, B. 2008,
pers. comm., August 18).
or
When interviewed, John Evans confirmed... (Evans, J.
2007, pers. comm., March 2).

Table

The in-text reference is placed beneath the table with the
heading ‘Source’.
For example:

Source: Australian Bureau of Statistics 2001

- 12 -
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Web Sources

Web Document (with an author)

To cite a document from a website, use the name of the
author/sponsor followed by the year of the site’s creation
or the update year. If both dates are available, use the
update year.
For example:

A recent report by MacKay (2008) claims that...

Website (with a sponsor)

For example:

The Art Gallery of Western Australia 2002...

Web Page (without an author/sponsor)

Where the author/sponsor is unknown, use the name of
the page, followed by the year of creation or revision.
For example:

Save the sea mammals 2008...

Web Page (no date)

If you are unable to find a date, use the abbreviation n.d.
to represent no date.
For example:

Sherman n.d. ...

Image from a Website

For example:

Solar eclipse over Antarctica 2009...



Quotations

Direct quotations are words copied directly from the text of a
book or some other source. They must be reproduced exactly,
word for word. If direct quotations are used include the author’s
surname and the year of publication, as well as the page
number(s) on which the quotation can be found. They should
be used sparingly, must be relevant and should be brief.

• Short quotations  (less than 30 words) are set out
within the text and are enclosed with single quotation
marks. For example:

Mortimer (1998, p. 123) defines a skills audit as ‘a
systematic process which identifies and compares the
skills held by an individual or a workplace with the
skills needed, including future skill needs’.

• Long quotations  (more than 30 words) are
introduced by a colon, must be indented and are single
spaced. For example:

A common fault of management is to ignore
or omit the need to continuously audit the
performance of the organization against the
external and internal environments. Often
the excuse is that this practice is too time-
consuming. (Bryson 1997, p. 22)

- 14-



General Rules for Citing Printed Material in a Reference
List or Bibliography

• List your references in alphabetical order by author.
• Where there is no author, use the title.
• Use italics (if word processed) or underlining (if

handwritten) to indicate titles.

Two Methods for using Capit alisation in a Reference List
or Bibliography

• Use minimal capitalisation  for the titles of books,
chapters in books, journal articles, newspaper articles,
videos and DVDs. Hence, use capitals for the first
letter of the first word of a title, plus the initial letter of
proper names. For example:

Spelling made easy or International business
English

• Use maximal capitalisation  for the names of journals
and newspapers. Hence, use capitals for the first letter
of every word in the title except for articles (e.g. the, a),
prepositions (e.g. of, on) and conjunctions (e.g. and).
If the title begins with an article, preposition or
conjunction, it must be capitalised. For example:

Journal of Photography or The Australian Financial
Review

- 15 -

End-Text References,
Printed



Book

To find the bibliographic details of a book, look on the title page
and the back of the title page. The information required is:

• author’s surname and initials
• year of publication
• title of book (either underline or use italics)
• edition (if not the first edition)
• publisher
• place of publication

Note: Not all of these details will necessarily be applicable.

Book (with single author)
Langford, M. 2002, Basic photography, Focal Press,
Oxford.

Book (with multiple authors)
Wells, W., Burnett, J. & Moriarty, S. 2008, Advertising:
principles and practice, Pearson Education Australia,
Frenchs Forest, N.S.W.

Book (with no author)
Collins concise dictionary, 2001, 5th edn, Harper
Collins, Glasgow.

Book (with multiple editors)
Perkins, R., Langton, M. & Atkinson, W. (eds) 2008,
First Australians: an illustrated history, Melbourne
University Publishing, Carlton, Victoria.

Book (with a subtitle)
Brombert, V. 2001, In praise of antiheroes:  figures and
themes in modern European literature 1830 -1980,
University of Chicago Press, Chicago.

Book (one of a series)
Healey, J. (ed.) 2008, Work-life balance, Issues in
Society, Spinney Press, Thirroul, N.S.W.

- 16 -
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Part of a Book

Often a book, such as a textbook or an encyclopaedia, is made
up of several contributions from different authors. When
referencing a chapter or article, the work in  separates the title
of the article from the title of the book. The editor’s name is
shown after the title of the book; use the abbreviation ed. and
then the editor’s initials and surname.

The information required is:

• author’s surname and initials
• year of publication
• title of article (place in single inverted commas)
• in  title of book (either underline or use italics)
• volume number
• edition (if not the first edition)
• editor
• publisher
• place of publication
• page number(s)

Note: Not all of these details will necessarily be applicable.

Chapter in a T extbook

Blake, M. 1988, ‘Social class and health inequalities’,
in Health Australia, ed. N. Taylor, Simon & Schuster,
New York, pp. 76-88.

Article in an Encyclopaedia (with author)

Riley, H. 1987, ‘Occupational diseases and disorders’,
in Encyclopaedia Britannica, vol. 12, 14th edn,
Encyclopaedia Britannica, Chicago, pp. 67-83.

Article in an Encyclopaedia (with no author)

‘Searches for Leichhardt’, 1996, in The Australian
Encyclopaedia, vol. 5, 6th edn, Australian Geographic,
Terrey Hills, pp. 1886-1887.



- 18 -

Conference Paper

The information required is:

• author’s surname and initials
• year of publication
• title of paper (place in single inverted commas)
• in  name of conference (either underline or use italics)
• host organisation, place and date
• editor
• publisher
• place of publication
• page number(s)

Note: Not all of these details will necessarily be applicable.

Conference Paper from a Published Proceedings

Candy, P. 1993, ‘The learning society’, in Information
literacy: the Australian agenda. Proceedings of a seminar
conducted by the University of South Australia Library,
held at Adelaide College of TAFE, 2-4 December 1992,
ed. D. Booker, University of South Australia Library,
Adelaide, pp. 60-77.
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Journal Article and Newsp aper Article

To find the bibliographic details of a journal, look on the contents
page (which is usually the second page of the journal issue), or
on the spine. In a newspaper, this information is usually found
on the front page. If there is no identifiable author, use the title of
the article, followed by the date. The name of the journal or
newspaper is shown in italics (or underlined) and with maximal
capitalisation.

For a journal article and a newspaper article  the information
required is:

• author’s surname and initials
• year of publication
• title of the article (place in single inverted commas)
• name of journal or newspaper (either underline or use

italics)
• volume number
• issue number or date
• page number(s)

Note: Not all of these details will necessarily be applicable.

Journal Article (with author)

Marshall, M. 2008, ‘Living with volcanoes’, National
Geographic, vol. 213, no. 1, pp. 34-57.

Journal Article (with no author)

‘Euthanasia: a survey of the attitudes of nurses’, 2004,
Australian Nurses Journal, vol. 21, no. 8, pp. 21-24.

Newsp aper Article (with author)

Fox, T. 2007, ‘Why Australians are watching more
television’, The Age, July 6, p. 10.

Newsp aper Article (with no author)

‘Terrorist attacks condemned’, 2001, The Australian,
November 23, p. 13.
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Report and Government Publication

For many government publications, the author may be shown
as a department or a committee.

Report

Department of Foreign Affairs and Trade, 2007, Annual
Report 2006-2007, AGPS, Canberra.

Government Publication

Republic Advisory Committee, 1993, An Australian
republic: the options, AGPS, Canberra.

Unpublished Material

The year in which the manuscript was produced should be
shown instead of the year of publication. The title is shown in
single inverted commas, not in italics. When referencing a
thesis, the level of the thesis should be given.

Thesis

Jeavons, A. 1999, ‘A study of some of the factors
which influence the second language learning of
Auslan by adults’, MA thesis, University of Melbourne.

Lecture Notes

Sandy, H. 2005, ‘Managing a sales force’, lecture notes
distributed in the unit E2013 Manage quality customer
service, Central TAFE on 21 October, 2005.



Learning/Study Guide

Gaujer, R., Harper, J. & Browne, J. 2001, Manage a small
team: a resource for BSBSBM407, Innovative Business
Resources, Cottesloe.

Standard

Standards Association of Australia, 1994, Australian
Standard: quality systems - model for quality assurance
in final inspection and test: AS 9003-1994, Standards
Australia, Homebush.

Patent

Lewis, R. & Green, P. (Ralston Purina Company) 2001,
Animal litter, US patent 6276300.

Act of Parliament

An Act of Parliament is referenced by citing the title and
including the Act’s chapter number or sections for clarity.

Copyright Act 1968 (Cwlth), ss. 1-3.

Brochure

These publications rarely show the name of the author. When
this occurs, refer to the main title of the item or show the
organisation as the author and publisher.

Western Australia’s beautiful South, 2005, Gordon Cook
Advertising, West Perth.

- 21 -



End-Text References,
Audiovisual

General Rules for Citing Audiovisual Material in a
Reference List or Bibliography

• List these items by title.
• Always state the type of medium in square brackets.
• Any special information that may be useful can be

noted at the end of the citation.

Audiovisual material includes videorecordings, television and
radio programs, audio recordings, films and DVDs.

The information required is:

• title
• series
• year of recording
• medium (place in square brackets)
• publisher
• place of recording
• date of broadcast (month day year)

Note: Not all of these details will necessarily be applicable.

Videorecording

Marketing that  works, 2001 [videorecording], Video
Education Australasia, Bendigo, Victoria.

- 22 -
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Television Program

The lost civilisation of Peru, 2007 [television program],
ABC-TV, Sydney, February 15, 2007.

Television Program (in a series)

‘The heat of the moment’, Australian Story, 2009
[television program], ABC-TV, Brisbane, February 9,
2009.

Radio Program

’Malaria and climate change’, The Health Report, 2009
[radio program], ABC Radio National, Sydney, March 2,
2009.

Audio Recording

Understanding everyday Australian, 2007 [audio
recording], Boyer Educational Resources, Glenbrook,
N.S.W.

Film

Language development, 1990 [film], Concept Media,
Irvine.

DVD

March of the penguins, 2006 [DVD], Roadshow
Entertainment, Pyrmont, N.S.W.



End-Text References,
Electronic Media

General Rules for Citing Electronic Media

Electronic media includes online databases, CD-ROMs and
the World Wide Web. The basic rules for referencing
electronic media follow the same fundamental rules used when
citing print material with additional information.

The formula for citing an online journal article  or an online
newspaper article  from a database is:

• author’s surname and initials
• year of publication
• title of the article (place in single inverted commas)
• name of journal or newspaper (either underline or use

italics)
• volume number
• issue number or date
• page number(s)
• Retrieved  statement, giving month day year
• from  name of database

Note: Not all of these details will necessarily be applicable.

Online Journal Article

Wood, C. 2002, ‘Healthy start: good nutrition for babies
with special needs’, The Exceptional Parent, vol. 32, no.
8, pp. 24-26, Retrieved: October 23, 2008, from General
OneFile, Article A93347658.

Online Newsp aper Article

Philips, M. 2003, ‘High court questions detentions’, Herald
Sun, January 10, p. 24, Retrieved: November 10, 2003,
from eLibrary.
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Online Government Publication

Australian Bureau of Statistics, 2001, Census basic
community profile and snapshot: SSC5211 Perth,
Retrieved: October 21, 2005, from Australian Bureau of
Statistics.

Standards Online

Standards Australia, 1994, Guidelines for safe housing
design: AS 4226-1994, Retrieved: October 16, 2008, from
Australian Standards Online.

Discussion List Message

Treat references to these messages the same as online journal
references. Use the subject of the message in place of the title
of the article and the Discussion List name in place of the name
of the journal. For example:

Brack, E. 1995, ‘Computing and short courses’, Lis-link,
Retrieved: April 15, 1997, from mailbase@mailbase.ac.uk

eBook

Llewellyn, M. & Mylne, L. 2004, Frommer’s Australia 2005,
Wiley, Hoboken, Retrieved: July 26, 2005, from TAFEWA
Central eBooks.

CD-ROM

When citing a CD-ROM, use the same method as required for
films and videos, placing the medium, CD-ROM in square
brackets.

‘Birds of prey’, 2002, Oxford student’s multimedia CD-
ROM dictionary [CD-ROM], Oxford University Press,
Copenhagen.
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When citing a World Wide Web document , the information
required is:

• author’s surname and initials (or sponsor)
• year of creation (or update year)
• title of web page (either underline or use italics)
• Retrieved  statement, giving month day year
• from  name of URL (web address)

Note: Not all of these details will necessarily be applicable.

Web Page (with a sponsor)

Cancer Council WA, 2008, Nutrition, Retrieved: October
23, 2008, from http://www.cancerwa.asn.au/prevention/
nutrition/

Web Page (with an author)

Weart, S. 2008, Impacts of global warming, Retrieved:
January 20, 2009, from http://www.aip.org/history/climate/
impacts.htm

Web Page (without an author/sponsor)

Save the sea mammals, 2008, Retrieved: November 30,
2008, from http://savetheseamammals.org/

Web Page (with no publication date)

Sherman, C. n.d., The invisible web, Retrieved:
November 22, 2000, from http://www.freepint.co.uk/
issues080600.htm#feature

PDF (from a website)

Department of Health, 2007, Smoking and mental health,
Retrieved: March 2, 2009, from
http://www.health.wa.gov.au/smokefree/docs/
MH_Consumer_SMOKEFREE_factsheet1.pdf

- 26 -
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Conference Paper (from a Website)

Harvey, R. 2004, ‘Preserving the memory of Australia’,
paper presented at ALIA 2004 Biennial Conference, held
at Gold Coast, Queensland, 21-24 September, 2004,
Retrieved: November 4, 2005, from http://
conferences.alia.org.au/alia2004/conference.papers.html

Additional information on Web resources may be cited in
square brackets as shown in the following examples:

Image (from a Website)

Solar eclipse over Antarctica, 2009 [image], Retrieved:
March 4, 2009, from http://earthobservatory.nasa.gov/
IOTD/view.php?id=3994

Presentation Slides

University of Southern Queensland, 2005, Harvard
referencing [PowerPoint slides], Retrieved: October 15,
2008, from http://www.usq.edu.au/library/Breez/
Fac_Business/Harvard_Referencing_A_Brief_Guide/

Podcast

Back and joint problems, 2008 [podcast], ABC Radio
National, Health Report, October 5, Retrieved: October
16, 2008, from http://mpegmedia.abc.net.au/rn/podcast/
current/audioonly/hrt_20081006_0838.mp3

Weblog Post

Smith, K. 2008, ‘Blogs vs wikis’, You are never alone
[weblog post], October 15, Retrieved: November 2, 2008,
from http://blogs.educationau.edu.au/ksmith/2008/10/15/
blogs-vs-wikis/

YouTube Video

Sea shepherd, 2007 [online video], Retrieved: October
21, 2008, from http://www.youtube.com/watch?v=-
CbnMtGW1pw



- 28 -

Quick Reference Guide
gnicnerefeRtxeT-nI gnicnerefeRtxeT-dnE

DETNIRP

:kooB
rohtuAelgniS )22.p,2002drofgnaL( ,2002.M,drofgnaL yhpargotohpcisaB .drofxO,sserPlacoF,

:kooB
srohtuAelpitluM

ytrairoM&ttenruB,slleW(
)65.p,8002

)48.p,8002.lateslleW(

,8002.S,ytrairoM&.J,ttenruB,.W,slleW selpicnirp:gnisitrevdA
dna ecitcarp .W.S.N,tseroFshcnerF,ailartsuAnoitacudEnosraeP,

:kooB
rohtuAoN

( yranoitcidesicnocsnilloC
)65.p,1002 yranoitcidesicnocsnilloC .wogsalG,snilloCrepraH,ndeht5,1002,

:kooB
rotidEelgniS )02.p,6002recnepS( ,6002).de(.R,recnepS hsilgnEfognihcaetehtotnihcraeseR nellA,

.yendyS,niwnU&

elcitrAlanruoJ )43.p,8002llahsraM( ,'seonaclovhtiwgniviL',8002.M,llahsraM cihpargoeGlanoitaN .lov,
.75-43.pp,1.on,312

repapsweN
elcitrA )01.p,7002xoF( ,'noisiveleteromgnihctawerasnailartsuAyhW',7002.T,xoF ehT

egA .01.p,6yluJ,

eruhcorB s'ailartsuAnretseW(
htuoSlufituaeb 5002 )

htuoSlufituaebs'ailartsuAnretseW kooCnodroG,5002,
.htrePtseW,gnisitrevdA



- 29 -

LAUSIVOIDUA

gnidroceroediV skrowtahtgnitekraM(
)1002

skrowtahtgnitekraM noitacudEoediV,]gnidroceroediv[1002,
.airotciV,ogidneB,aisalartsuA

noisiveleT
margorP

( tnemomehtfotaehehT
9002

,'tnemomehtfotaehehT' yrotSnailartsuA noisivelet[9002,
.9002,9yraurbeF,enabsirB,VT-CBA,]margorp

DVD ( sniugnepehtfohcraM
)6002

sniugnepehtfohcraM ,tnemniatretnEwohsdaoR,]DVD[6002,
.W.S.N,tnomryP

CINORTCELE AIDEM

lanruoJenilnO
elcitrA )62.p,2002dooW(

laicepshtiwseibabrofnoitirtundoog:tratsyhtlaeH',2002.C,dooW
,'sdeen tneraPlanoitpecxEehT :deveirteR,62-42.pp,8.on,23.lov,

.85674339AelcitrA,eliFenOlareneGmorf,8002,32rebotcO

enilnO
repapsweN

elcitrA
)42.p,3002spilihP( ,'snoitnetedsnoitseuqtruochgiH',3002.M,spilihP ,nuSdlareH

.yrarbiLemorf,3002,01rebmevoN:deveirteR,42.p,01yraunaJ

MOR-DC ( yerpfosdriB )2002 ,2002,'yerpfosdriB' MOR-DCaidemitlums'tnedutsdrofxO
yranoitcid .negahnepoC,sserPytisrevinUdrofxO,]MOR-DC[

ahtiw(egaPbeW
)rosnops )8002AWlicnuoCrecnaC( ,8002,AWlicnuoCrecnaC noitirtuN ,8002,32rebotcO:deveirteR,

/noitirtun/noitneverp/ua.nsa.awrecnac.www//:ptthmorf

amorfegamI
etisbeW

( revoespilceraloS
acitcratnA )9002

acitcratnArevoespilceraloS ,4hcraM:deveirteR,]egami[9002,
4993=di?php.weiv/DTOI/vog.asan.yrotavresbohtrae//:ptthmorf,9002



- 30 -

Helpful Hints

Presentation Rules

• Show only the initials of the author or editor, not their
given names in full in end-text references.

• If no edition is shown, you can assume that it is the
first edition and you need not show it in the citation.

• Provide the date of the latest edition, do not include the
date of the latest printing or reprint.

• When providing the publisher’s name, do not include
Pty Ltd, and Sons, Inc, etc.

• Use the name of the publisher, not the printer.

• When there is more than one place of publication, e.g.
Sydney, Melbourne, Brisbane, cite the first place in
your reference, e.g. Sydney.

• Do not include states or countries as the place of
publication, unless the town or city is not well known.
For example, if an item is published in Fremantle,
Western Australia, Australia, use Fremantle only.

• If not sure, always be consistent.
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Punctuation Rules

• In general, the various parts of a reference should be
separated by commas.

• Single inverted commas are used for titles of chapters
in books, titles of articles in journals and newspapers,
and titles of unpublished works.

• To identify titles of books and names of journals, use
italics (on word processed documents) or underlining
(on handwritten documents).

• Use a colon (:) between the title and subtitle of an
item.

• There is no fullstop at the end of a URL.

Web Pages

• Since web pages can change and disappear at any
time, the date you retrieved/accessed the online
information must be shown.

• The year a web page was created is usually given at
the bottom of the page, in the footer.

• If a web page includes both the year of creation and
the year it was last updated or revised, use only the
date it was last updated or revised.

• If you have difficulty identifying the title of a web page,
look in the header, above File on the browser.

The examples in this guide have been adapted from the
author-date style used in the following publication:

Style manual for authors, editors and printers, 2002, 6th
edn, John Wiley, Milton.
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